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I am so delighted that you and your child will be a part 
of the preschool/childcare at Bethlehem Lutheran this 
year.   
 
I am looking forward to seeing your child play and work 
with other children.  I am very excited to share the love 
of Jesus with your child during our Jesus time.   
 
It is going to be a fun-filled  
 year with adventures and 
growth for us all.   
 
  
Mrs. Suke Gnagy 
Preschool Director 
303-233-0401, ext. 145 
sgnagy@bethluth.net 



Bethlehem Lutheran School  Bethlehem Beginnings Handbook 

3  

ñPress on toward the goal to win the prize for which God has called you.ò  

Philippians 3:14  

Table of Contents  
 

Our Purposeéééééééééééééééééééééé..4 

Administrationééééééééééééééééééééé.4 

Our Relationship with the Homeééééééééééé...5 

Staff Qualifications ééééééééééééééééééé6 

Colorado Childrenôs Code Reportersééééééééé...6 

Filing a Complaint ééééééééééééééééééé.6 

Sessionséééééééééééééééééééééééé...7 

Transportationéééééééééééééééééééé....7 

Riding/Seating/Supervision in Vehicleéééééééé..7 

Entrance Requirementséééééééééééééééé..8 

Withdrawalséééééééééééééééééééééé..9 

Health Policiesééééééééééééééééééééé.9 

Supervisionéééééééééééééééééééééé..10 

Accidentsééééééééééééééééééééééé...11 

Disciplineééééééééééééééééééééééé..11 

Insuranceééééééééééééééééééééééé..11 

Tuitionéééééééééééééééééééééééé...12 

School Calendaréééééééééééééééééééé.12 

Curriculuméééééééééééééééééééééé..12 

Preschool Curriculum Goalsééééééééééééé..13 

Specific Curriculum Activitieséééééééééééé...15 

Scheduleéééééééééééééééééééééééé19 

Parent Teacher Conferencesééééééééééééé..20 

Field Tripséééééééééééééééééééééé...20 

Field Trip Supervisionéééééééééééééééé...21 

Snacks/Milk Breakéééééééééééééééééé..21 

Supplieséééééééééééééééééééééééé.22 

Personal Belongingsééééééééééééééééé...23 

Clothingéééééééééééééééééééééééé.23 

Hot Weatherééééééééééééééééééééé...24 

School Closureéééééééééééééééééééé.. 24 

Drop off and pick -up proceduresééééééééééé24 

Preparing Your Childééééééééééééééééé.25 

In Conclusionééééééééééééééééééééé.26 



Bethlehem Lutheran School  Bethlehem Beginnings Handbook 

4  

ñPress on toward the goal to win the prize for which God has called you.ò 

Philippians 3:14 

 

Bethlehem Beginnings  
 

Our Purpose  
 
The purpose of Bethlehem Beginnings is to: 
 

Provide a Christian learning   
experience for young children; 

Help Christian parents bring 
their children to Jesus so they 
may better know His love and 
example; 

Provide an environment where 
each child can grow spiritually, 
socially, emotionally, physically, 
and academically; 

Provide warm relationships with 
adults and other children so that 
each child can grow toward    
independence with a sense of   
his own unique worth;  

Help each child develop behavior 
patterns based on self-control 
and a desire to show love to    
others; 

Acquaint children with         
school life, routines, and             
responsibilities.  

 

Administration  
 
Bethlehem Beginnings is a part of Bethlehem Lutheran 
School.  Bethlehem Lutheran Day School and Preschool 
are governed by the Day School VIT (Vision  
Implementation Team).  The policies of the Day School 
VIT are administered by the principal and as they apply 
to the preschool/childcare by the Preschool Director.  
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Our Relationship with the Home  
 
Children are a gift from God, 
and parents are responsible 
to God for that gift.  God 
wants each child to become a 
member of His family too and 
enjoy life with Him forever.  
 
We are honored when  
parents bring us their  
children.  We want to be in 
close contact with the home, 
because we want to serve the 
needs of those parents and 
their children.  

 
Parents are involved in the following ways: 
 

The childôs teacher will visit the home before the 
school year begins.  This enables the teacher to get 
acquainted with the parents and child in a more 
relaxed setting than the classroom. 

Parent-Teacher Conferences are scheduled in the 
fall and spring or when requested.  Please feel free 
to contact the teacher concerning any questions or 
comments about the school or your child 

We welcome and encourage parents to visit      
Bethlehem Beginnings and spend a short time 
sharing activities with the children.  Sometimes 
parents are asked to help with special projects 
and/or field trips.  

Before coming to the classroom, please go to the 
office and sign in to identify which room you will be 
visiting.  
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Staff Qualifications  
 
Bethlehem Beginnings is accredited with North Central 
and National Lutheran School Accreditation and      
licensed by the State of Colorado.  All staff members 
meet the educational and experience qualifications for 
their positions according to the Colorado State  
Department of Human Services.  The Director is a  
certified teacher, with a specialization in Early  
Childhood Education and licensed with the State  
Department of Human Services.  She is a member of 
the Denver Area Lutheran Directorôs Association. 
 
All staff members have been trained in Universal      
Precautions.  Staff will take appropriate measures to 
protect themselves and students in incidents involving 
bodily fluids.  Students with soiled clothes will be 
cleaned up and given dry clothes to wear.   
 
Most importantly, all staff members are Christians who 
respect and love God, know their Savior, Jesus Christ, 
and teach by  example how to enjoy life with God. 
 

Colorado Childrenôs Code Reporters 
 

Under the ñChild Protection Act of 1987ò (C.R.S. 19-3-
301) in the Colorado Childrenôs Code, child care center 
(preschool) workers are required to report suspected 
child abuse or neglect.  Call Jefferson County Depart-
ment of Social Services  at 303-271-4357 for assistance. 
 

Filing a Complaint  
 

Bethlehem Beginnings wants to resolve con-
cerns and complaints with parents in a timely and least 
disruptive manner.  We encourage parents to speak 
with the     director about concerns.  Concerns can also 
be made  by following the directions on the posted form 
in the  classroom or contact the Colorado Department 
of     Human Services at 303-866-5958. 
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Sessions  
 
There are three preschool sessions.  The three-year-old 
class meets on Tuesday and Thursday morning from 
8:25 am until 11:25 am.  The morning four-year-old 
session is Monday, Wednesday, and Friday from 8:25 
am until 11:25 am.  We also have an afternoon four-
year-old session that meets on Monday, Tuesday, 
Wednesday, Thursday, and Friday afternoons from 
12:15 pm to 3:15 pm.  Each class needs a minimum of 
12 students and will not exceed 20 students with a 
teacher and an aide. 
 

Transportation  
 
Transportation to and from school is provided by the 
parents.  Parents may form car pools if desired.  
We require written authorization from parents if  
another person will bring or pick up your child at 
school.  Children will not be released to unauthorized 
person(s).  Children will remain in the classroom with 
the teacher until the authorized person picks them up 
and releases them.  If the person is late, all attempts 
will be made to contact the authorized person from  
our emergency form.  The teacher will remain until the 
child is picked up. 

 

Riding/Seating/  
Supervision in Vehicle  
 
Bethlehem Beginnings follows state 
law in regards to which children and 
what type of car seat is required.  
Current state law regarding seat  
restraints is posted in the preschool 
classroom.  The teachers and/or 
drivers take the Emergency Medical 
Form along on each field trip.  
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The First Aid Pack and a cell phone are taken on each 
trip in the event of an emergency.  In the event that an 
emergency would happen on the road, teachers will 
stay with children to keep them out of harms way.   
Parents will be notified by phone as quickly as possible. 
 

Entrance Requirements  
 
Children must be  between 
the ages of 3 and 6 years 
old.  We follow Jefferson 
County school acceptance 
dates of October 1.  3-year-
olds must be 3 by October 
1 and likewise for the  
4-year-old session.   A 
child who is 3 by October 
1st may begin the year in  
August.  A copy of a birth 
certificate is required.  
 
Children must be toilet 
trained and able to put on 
outer garments for  
outdoor play.  

 
Children must have a completed Application for  
Enrollment.  Upon notification that the child has been 
accepted, the parent should complete an Enrollment 
Form and return it together with the proper fees and 
health information.  
 
Children must have an annual physical examination 
and a doctorôs signature verifying that your child is in 
good health.  If your child has some chronic or physical 
limitation, information about this should be included 
on the enrollment form.  
 
Children must turn in a completed state immunization 
card prior to the first day of classes. 
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All enrollment forms must be completed on the day of 
the childôs entrance.  Health forms, including the  
physical examination, must be completed within 30 
days of the time the child starts to attend. 
 
A child with special needs will be accepted if the staff 
feels they can adequately provide helpful services. 
 

Withdrawals  
 
Children may need to withdraw from  
Bethlehem Beginnings due to personal  
circumstance.  Parents are asked to speak with the  
preschool director and the school principal.   
 

Health Policies  
 
A child who has been ill will not be 
re-admitted until his temperature 
has been normal for at least 24 
hours.  This is to prevent passing 
the contagious illness to others.  
Please report all illnesses to the 
preschool/childcare program  
director.  If a child is too ill to be 
included in the daily activities or 
needs medication such as cough 
syrup, antibiotics, etc. during school hours , he/she 
should not be brought to school.  For the protection of 
all children, the Director will have the right to decide 
whether a child shall be allowed to attend if he does not 
appear well. 
 
If your child should become ill while at Bethlehem or 
on field trips, we will do our best to contact you.   
If neither parent can be reached, we will call the person 
you have listed on the Emergency Form.  If a child  
becomes sick at school we request parents pick them up 
as soon as possible. 
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Bethlehem is required by state law to comply with 
guidelines set up in the Nurse Practice Act regarding 
the distribution of medication at school.  The main 
school office staff may administer medication.   
Medication will only be given to students with a  
doctorôs authorization and parental permission, this 
includes Tylenol and all over-the-counter medication.  
All medicine given to students is recorded on student 
medical sheets in the school office and kept in a locked 
cabinet.  Bethlehem Beginningsô trained and delegated 
staff in rare cases may administer medication if the  
office personnel are not immediately available. 
 

Supervision  
 
Children are supervised in the classroom or on the 
playground at all times by the teaching staff.  Care is 
taken throughout the day to account for each childôs 
presence.  A staff person will be in the  room when the 
children arrive and remain until all children have been 
signed out.  The teacher only leaves after a final sweep 
of the classroom and bathrooms.  By state law, all  
children need to be signed in by a parent/guardian 
when they arrive and signed out by a parent/guardian 
when they leave.  A staff member will check each room 
and bathroom one final time before leaving.  
 
In the unlikely event that a child cannot be located, the 
police will be notified immediately and the parent will 
be contacted. 
 
Throughout the year, Bethlehem Beginnings  will  
participate in fire and tornado drills.  The children  
will be taken out of the building according to the plans 
posted by the fire exit door.  
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Accidents  
 
Teachers verbally report to parents and send home an 
accident report when a child is injured at school.   
Parents will be notified as soon as possible in the event 
of medical emergencies of any type. 
 

Discipline  
 
Children are very special and important in Godôs eyes.  
We do not want to see any child hurt or injured.  
 
Our number one rule at Bethlehem is that we are not  
allowed to hurt others physically.  We may tell others 
that our feelings have been hurt, but physical harm is 
not allowed.  
 
Even though children are learning proper socialization 
at home and in the group setting, we may at such times 
remove a child from the group for a short period of 
time due to inappropriate behavior.  When the child is 
ready to act in a manner appropriate for the group  
setting, he/she may rejoin the group.  These group   
removal times usually do not exceed five minutes or  
an adult will speak to the child individually.  
 
We are happy to say that these incidents are few and far 
between because we plan to have a good time and the 
need for misbehavior is small.   
 
We strive in all our dealings with people to show love to 
others as God would have us follow in his footsteps. 
 

Insurance  
 
An accident insurance policy is available at a nominal 
fee.  It covers medical costs for injuries that occur while 
the child is at school or on the way to and from.  The 
school office can provide you with more information.  
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Tuition  
 
Tuition rates are determined annually by the Day 
School VIT.  They are listed in the annual Financial 
Brochure.  Tuition payments are billed in accordance 
with the tuition policy of Bethlehem Lutheran School.  
 

School Calendar  
 
At the beginning of the school year  
a calendar is included in the  
admissions packet.  We follow the  
annual calendar of Bethlehem  
Lutheran School, with a few  
exceptions.  We will notify the  
parents, in writing, when the  
calendar differs.  Some days we may 
be forced to close due to stormy 
weather.   Please see ñSchool  
Closuresò for more information. 
 

Curriculum  
 
Our program is designed to allow the children many 
opportunities to learn about the world around them.  
Special emphasis is placed on spiritual development,  
socialization, and learning through actual experience.  
Part of the childôs time in school is spent in free choice 
activities, which include:  

Dramatic play center 

Book corner 

Block center 

Music activities  

Manipulative toys and games 

Art activities  

Water/sand table  

Reading readiness skills 

Computer 
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Preschool Curriculum Goals  
 
 SOCIAL -SPIRITUAL DEVELOPMENT  
  

Learning about God and His love for us 

Becoming familiar with Bible stories and songs 

Participation in Jesus times and chapel worship 

Praying before snacks and meals & self-initiated 
prayers 

Developing positive relationships with peers, 
adults, and the community  

Developing an appreciation for        
similarities and differences  

Developing a positive self-esteem 

Developing self-control and ability to 
function with a group  

Helping others and learning to compromise  

Making decisions and showing initiative  

Engaging in various levels of play 
 
COMMUNICATION ARTS  
  

Listening to others and sharing information during 
group discussion 

Developing speaking, listening, and writing skills  

Developing the ability to question 
and problem solve 

Growth and learning through songs 
and finger plays 

Developing an appreciation of a 
variety of childrenôs literature 

Participating in roll -playing,       
pretending, and puppetry  

Use of technology to further   
knowledge and develop skills 

Formal/informal letter recognition  

Formal/informal symbol -sound 
recognition  
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EXPRESSIVE ARTS  
  

Utilizing a variety of media for self -expression: 

Paint, chalk, markers, crayons, dough, tissue paper, 
pencil, scissors, glue, paper 

Developing an appreciation for rhythm,               
instruments, melodies, dance 

Utilizing media for the communication of ideas  
and feelings 

Dramatizing fictional and nonfiction events  

Use of building materials for expression 

  
W ELLNESS  
  

Learning about and practicing healthy eating habits 
through activities and snack times 

Learning to take the initiative to take care of      
ourselves through hygiene and safety 

Developing fine motor skills (e.g. cutting) and    
manipulating small materials  

Developing an appreciation for the human body 

Working with large muscle groups & developing 
upper and lower body skills 

Engaging in vigorous indoor and outdoor play  
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DISCOVERY   
  

Developing concepts of critical thinking,             
risk-taking, and problem -solving 

Discovering math concepts through  
investigation and use of manipulatives 

Hypothesizing, predicting, and testing 
scientific concepts 

Cutting, mixing, and measuring for food          
preparation  

Demonstrating knowledge through dramatic       
and block play 

Learning about the world through hands -on       
sensory experiences 

 

Specific Curriculum Activities  
 
Spiritual Development  
 
The child will learn -  

that Jesus is our Friend, Teacher and Savior. 

that God loves us and takes care of us. 

that God speaks through the Bible. 

that the church is Godôs family. 

to pray and praise spontaneously. 

that God created the world and us. 

that we are all special and God knows each           
one of us. 

to apply Christian principles to life.  

that God hears our prayers. 

that we become Godôs children in Baptism. 

that Jesus is our Savior from sin. 

that we will go to heaven when we believe Jesus 
died for our sins. 



Bethlehem Lutheran School  Bethlehem Beginnings Handbook 

1 6  

ñPress on toward the goal to win the prize for which God has called you.ò 

Philippians 3:14 

Communication Development  
 
The child will learn ï 

proper grammar by hearing the teacher speak. 

to express themselves orally during sharing time. 

to listen effectively.  

finger plays. 

to appreciate stories by listening to them. 

reading readiness skills -  
visual discrimination.  
auditory discrimination.  
left to right progression.  
eye-hand coordination.  
visual memory skills.  
sequencing. 
following directions.  
recognize the letters of the alphabet. 
writing his/her name.  

Expressive Development  
 
MusicðThe child will learn ï 

about rhythm.  

to memorize songs. 

to enjoy music. 

about creative movement. 

to express himself/herself through music.  
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ArtðThe child will learn ï 

about colors. 

about textures. 

to use new media and     
methods. 

to appreciate art. 

to use scissors. 

to glue and assemble items. 

to express himself/herself 
through art.  

 
Motor and Perceptual Development  
 
The child will ï 

develop coordination, speed and strength. 

develop fine motor skills through - 
buttoning, lacing, and zipping.  
using forks and spoons. 
building with blocks.  
working with puzzles.  
cutting with scissors. 
finger plays. 
stringing beads. 

develop gross motor skills through- 
 lifting and pushing  
 swinging 
 digging 
 running  
 pulling  
 throwing  
 pounding  
 skipping  
 climbing  
 stacking 
 group games 
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Discovery Development  
 
MathematicsðThe child will learn ï 

to classify objects by color, size, shape, etc. 

to compare objects by size, color, shape, etc. 

to order objects (heaviest to least heaviest, etc.). 

about measurement. 

to name shapes. 

spatial relationships (beside, under, etc.). 

size relationships (bigger, narrower).  

to trace or copy shapes. 

to find patterns.  

to duplicate patterns.  

to find what is missing in a sequential pattern.  

one-to-one corresponding when counting. 

that some sets are equal. 

what more than or less than means. 

to recognize numerals. 
 
ScienceðThe child will learn ï  

about his/her senses. 

to enjoy and appreciate 
nature. 

to explore objects 
through field trips, and 
 general examination. 

about health and growth. 

about food. 

about weather and the 
seasons. 

about seeds and plants. 

about animals. 

about magnets. 

about air. 

about water. 

about dinosaurs. 
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Social StudiesðThe child will learn ï  

to cooperate with others through group work      
and play. 

about people of other races and cultures. 

about people with special needs. 

that he/she has worth as a person. 

about families.  

about community helping.  

about good manners. 

about transportation.  
 
The knowledge gained and skills acquired by 
each child will depend on the childôs  
developmental level.  

 

Schedule  
 

The morning begins with worship followed by concept 
development activities in math, social studies, science, 
pre-reading, art project, physical education, snack,  
stories, singing, outdoor play, and other activities  
related to the theme of the week.  Video viewing is only 
done through curriculum materials.  No general video 
viewing is done in the preschool classroom.  However, 
childcare may show age appropriate videos rated G. 
 
The following weekly/monthly themes are emphasized:  
 
September My Family and Me 
October Fall, Fire Safety, General Safety 
November Thanksgiving, Pilgrims, Indians  
December Christmas 
January Winter, Cowboys, Dinosaurs, Water 
February Community Helpers, America,  
   Valentineôs Day 
March Transportation, Health,  Nutrition  
April  Spring, Zoo & Farm Animals,  
   Growing Things, Easter 
May Motherôs Day, Summer 
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A sample of our daily schedule for both morning and 
afternoon sessions is as follows: 
 
8:25      8:45 am Free choice ï play time 
8:45      9:00 am Opening (song, calendar,  
  attendance) 
9:00      9:25 am Jesus time (Bible story, prayer, 
  songs, discussion) 
9:25      9:50 am Art activity time (groups switch)  
9:50    10:15 am Concept development lessons and 
  activities related to goals and 
  theme for the week  
10:15  10:45 am Wash up, snack, Show and Tell, 
  birthday celebration  
10:45  11:10 am Outdoor play and games (if bad 
  weather, organized indoor games) 
11:10  11:25 am Story, fingerplay, and music  
  Prepare to go home; closing (flag 
  salute, prayer) dismissal 

 

Parent/Teacher  
Conferences  
 
Scheduled Parent/Teacher          
Conference are held twice a year.  
Parents are encouraged to speak 
with the director/teacher any time.  
 

Field Trips  
 
Two off-site field trips will be planned.  Permission 
slips must be signed by a parent if their child is to  
participate.  Parents will be asked to help drive for field 
trips so that students can be in car seats as mandated 
by state law.  The cost for field trips is collected at Back 
to School Night in the Activity fees.  Parents going 
along on any field trip will need to pay their own fees 
for admission.  If you are late, you are welcome to join 
us at our filed trip destination.  
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While on field trips, children will be with a parent and 
under their direct supervision.  If the parent is not  
present, the teaching staff will supervise those children.  
Emergency information is taken and is available for 
each child while on field trips.  We also carry an  
emergency First Aid kit plus a school cell phone that 
may be used for emergency situations.   
 
During the course of the year, we have  
occasion to bring in special guests for  
on-site field trips.  
 

Field Trip Supervision  
 
Children are under the ultimate supervision of the 
teacher on all field trips.  Children may only attend with 
written permission of a parent/guardian.  If permission 
is given for another parent to drive, the driver must 
have valid driverôs license, and adequate auto  
insurance.  Each driver must complete the Qualified 
Driver Form in the school office to drive for a field trip.  
 

Preschool Snacks/Milk Break  
 
Milk, white or chocolate, 
is served every day with 
snack time.  Parents will 
bank money for milk 
with the kitchen, and 
will be notified when 
additional money needs 
to be added to their account. 
 
Snacks, provided by the parents, are served every day.  
A snack calendar will be sent home and posted on the 
wall by the sign-in sheet in the preschool entry.  Each 
parent will be assigned the day and the snack they are 
to bring.  Each parent will have 4 or 5 opportunities to 
bring snacks each year for the class.   
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We request that the snacks brought to school be  
nutritious.  Please bring enough food for the children 
and teachers in your childôs class.  We have a  
refrigerator in which to store perishable 
items until snack time.  The snack schedule 
will help parents with students who have 
special food allergies to know ahead what 
the snack will be.   
 
We will attempt to have one of your snack days be on  
or close to your childôs birthday.  Summer birthdays are 
celebrated in May.  Although we request that snacks be 
nutritious, we want birthdays to be a celebration of life 
for your child.  Cupcakes, ice cream, and other goodies 
are permissible for birthday treats.   
  
When your child brings the snack, it is a special day.  
Your child is the ñhelperò, who leads the lines, puts the 
number on the calendar, passes out napkins, straws, 
and the snacks, leads the snack-time prayer, and holds 
the flag at the end of the day.  It may not sound like 
much, but itôs a great honor for the child. 
 
A morning and afternoon snack will be  
provided for childcare.  
 

Supplies  
 
When your child starts 
attending Bethlehem  
Beginnings, he/she will 
need to bring an old shirt 
to wear while painting or 
working on other messy 
projects.  Unless a specific 
request is made by the 
teacher, all other supplies 
will be provided.  
 


